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Homepage

Webmasters have access to updating content and
managing members throughout the entire website.

As you hover over areas of the homepage you will see
various edit buttons pop up. These allow you edit
information on the homepage.

Click edit to update the following on the homepage:
* Welcome message
* Large banner images

* Gallery displayed

The newsfeed and upcoming events sections are
automatically generated from content added
throughout the website.

* Items can be deleted from the newsfeed by clicking
the X to delete them. This will only remove the item
from the newsfeed, not the website.

Newsletter

A weekly newsletter is automatically generated if is a
news item, event and gallery have been added to the

website in the past week. This is sent every Wednesday.

You can add news, events and photos right from your

homepage, so it’s easy to keep the site
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¢ vy MANUREWA
¥ RUGBY CLUB

Manurews Rugby is an smateur sporting organisstion bssed in the town of
Manurews within the Rugby Union of Counties Manuksu Rugby Union., Aucdand

New Zealand

Founded in 1921 Msnurewa Rugby, sffectionstely known as Rews, has a long

o have excelled to

history of success on the field and numerous playe

Interntainal duties Zesland and other countries. We are the most

successful club with the Counties Manukau Union with numerous titles as the

champion club

5

of over 80,000 people we are a club

rts such as Netball, Softball and

Drawing on a large local urban populstion

of many cultures and also other sffiliste
=T Rules Football., Check out our his

to join 8s a player, coach, supporter and

page and also the opportunities

or. Check our J

section for detsils o join as a player. Also our facilities

page for hiring our new modern club facilities

NEWS FEED

x

New images have been uploaded to Manurewa RFC

hss uploaded 46 new images to Manurewa RFC's Rews Rugby gallery

Admin

a.m., Admin

or and Senior

current and up-to-date

UPCOMING EVENTS

There are no events scheduled

¥ View full calendar
Promote your Business here

Get results for
your Business

Business Directory

Support our Club
Your advertisement here!

Mini Website + Special Offers + More

ADD YOUR BUSINESS
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Image banners can be updated and edited to reflect the club
and showcase events and highlights

Image Banner

The image banner can be changed with the edit button gg::';;g:‘jé HAM'LTON OLD BOYS
g

which appears in the top left/right corners as you hover
over the banner.

RUGBY SPORTS CLUB

Home Sports ~  Teams Events News Galleries Results Sports Awards Representatives About Us ~

The following options will appear under each image: o
¢ Delete - click to remove image from the banner . 3 % B{\Bng_g%\l
« Edit - click to edit the existing image/replace

+ Move Up/Move Down - click to change the order the
images appear in on the banner

_ ) WELCOME TO
When an image has been uploaded, a pop up will

appear with a rectangle over the image. Drag the
rectangle to it’s full extent over the area of the image

Latest News

499 SUPPORTERS

you wish to display - this is the cropping tool. Click here to join
H.0.B 100 year reunion
e H.0.B 100 Yes
May 24, 2013, Karissa McLean
HOB JUNIOR BOYS
Optional [ Ner ol
* The title text can be displayed over the image on the HOB SENIORS , P
banner by selecting the “show text over top of o i R
I CONTACTUS
phOtO t|Ck bOX Get in touch e Rules & Information View all Add your business
For the rules &a
« Link - if the image is clicked the user will be taken to T e
the link
News Feed g:,—_-:‘e Hamilton Old Boys Rugby Club
_‘f;‘j‘éf o Like 135
. . . 3 X
To add new images, click Add a new item... (:;":) el DR
Q)_&}" Hamilton Old Boys 19 - 21 Morrinsville Sports

Jun 17, 2013 at 08:35 p.m., Premier A



News

News can be added from the home or news page.

From the news page

Hover over the actions tab (top right/left) and an
option to add new article will appear

Follow the five step process:
1. Enter a news/article title
Can choose to include in the weekly newsletter
2. Add the content

Note: if pasting from word, copy the content into

notepad to clean the HTML for ease of formatting
Key functions: :‘f Document uploader

= Image uploader

"',!_.J Hyperlink

3. Upload photos (optional)

These will appear as a gallery on the right of the
news article (see example)

4. Organise Photos (if added)

Preview and save

To edit an article hover over edit and click edit article

To delete hover over edit and click withdraw article

Show the latest school news on the website to keep everyone

Z)
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HOME | NEWS EVENTS UFEGUARDING | JUNIOR SURF  SURF SPORTS

?
End of Season Survey
Glenn Bradley Tuesday 05/04/13 0343

We've had 2 zood mumber of responses to our end of season survey o £ar If you haver't
completed if vet please take the 2 - 3 mimutes to help provide us important feedback about
bow we're doing in the mors

MMLS team off to 2013 Australian Titles
Glenn Bradley Tuesday 05/04/13 03:39

Our team are off to contest the 2013 Australian titles Later this wask, plaase join us in
wishing them all he best!
We'll provids updates on our facebook page as they come to hand and you can also more

Patrol Season 2012 / 13 has Finished
Glenn Eradley Tuesday 09/04/13 03:23
Thank very much to the keen crew who patrolled for our final weekend of the season. Mach

appreciated!

We've now finished patrolling for the season, our volunteer patrols racked up over 5,800
patrol more

Save the Date; Saturday May 4, Club Prizegiving.
Glenn Bradley Wednesday 27/03/13 09:37

We'll be having our annual club prizegiving night on Saturday May 4th. Further details to
come closer to the time but right now make sure you mark the date in your diaries. It will be
a great night to mora

Patrol Volunteers Required April 6 - 7
Glenn Bradley Wednesday 27/03/13 0432

Our final weekend of Patrol is April 6 - 7. We don't have one of our ragular patrol teams
scheduled for that weekend 5o wa are looking for volunteers. Please contact glerm or Shelley
in the office if you mere

informed.




Ca|endar/EventS Keep everyone informed with upcoming events with times,
dates, locations and details

Events can only be added from the calendar/events N
page. \\
. ) o\
Click add new event under the calendar MURRAYS BAY . B Y @ 1
SAILING CLUB M a wd S By
+ Enter title et 1958 L o fo:Ff

* Select event type B — e e 0 0 »

. . HOME JOINTHECLUB - C(LASSES -~ WHATSON - RESULTS -~ NEWS GALLERIES ADMIN - ABOUTUS -
* Date, duration and time

Calendar NoR /Sl Rosters 29er Nationals 2013 Club Champs OKI 24hr Race 2012 P Nationals Winter Champs

* Location and description (optional)

. Events can be Set tO recur Learn to Sail @ ® {— - - Fi::rc;.e.er:tyce
Optimist M T W T F § s - &
+ Events can also be added to other calendars on = IO A Previous Wonth || Hext Month
. PCl
the website — men . BN B
Windsurfing Monday 22 April " i onal 7
8 9 10 M 12 13 14 2;1"3 A :;:l:r:hﬂﬂﬂlsﬁﬂawuﬂw —
Starling 15 n 17 18 19 20 21
To edit an event, click the pencil next to it. )
420 SRR T = Tuesday 23 Starling Nationals (5 days - 22 Apr National 7
To delete, click the pencil and select delete next to save S = 5 furi2ets ¥ w25 ap

Wednesday 24

Starling Nationals (S days - 22 Apr National
April 2013

1026 Apr)

Thursday 25

Starling Nationals (5 days - 22 Apr National 7
April 2013

t0 26 Apr)




Gallery

Galleries can be added from the home or gallery page.

From the gallery page

Hover over the actions tab (top right/left) and an
option to add new gallery will appear

Follow the four step process:
1. Enter a gallery name
2. Upload photos/videos
Note: Hold CTRL to select multiple images at once
3. Organise photos/videos

4. Save

To edit a gallery click edit next to the title

To delete click edit then hover over the action (top
right), click delete gallery

Keep the website current with the latest photos and videos

Riccarton Cricket Club

Home Sections ~ | News Events Galleries About Us ~

Galleries actions n

Order by

Date Added El
Keyword

Prems vs Canterbury Premiers (Edit) Riccarton Cricket

Country @ Mainpower By Admin (Edit) —
m Oval. 8112112 (Edit) By Admin
9 photos

0videos 9 photos
24 photos 05 October 2012 0videos
0videos 03 October 2012
10 December 2012

By Josh Hurrell

Galleries 1-3 (3



Members

Adding Members
+ Click into the Admin section
* Click into the members menu
+ Click add members
* Enter first & last name, email and mobile (to invite
through TXT - optional)
* Click Select to select a role
* Add another to add multiple members at once
* Save & finish once complete

To edit a members details
* Click into current members menu
* Click the member to be updated and their profile
will appear on the right
* Under Member Details hover over edit and click
edit contact details

To delete a member same as above
* Under Member Details hover over edit and click
delete member

Approving Memberships
All registrations require approval from a webmaster.
* Click into the Members menu
* Click To Do (this is highlighted when members
require approval)
« A list of registrations requiring approval will
appear

Build your community with your membership management
system

Website | Members TXTAlerts | Promle | Spomsorship o To Do List (8)
Marketplace | Sponsors

Home Page

Current Members To Do... (2} Groups Payments

INVITE NEW MEMBERS & SUPPORTERS TO JOIN YOUR WEBSITE

Fill in the boxes below, select role(s), then add more members or click 'save & finish' to complete. Note: if the person already exists in the
database, we will automatically search for them after you enter their first and last name in the boxes below

FOR JUNIORS: Input child's name and parents emailmobile. You can also invite the parents as supporters

EMAIL: Input an email if possible 20 members get full access to the features on the website

MOBILE: If entered, members wil be invited to receive TXT's. They wil need to opt in. TXTs are free to send and receive
ORGANISATION: Select the organisation you want the person to join i.e club, team, school or classroom

ROLE: A role gives a member permission to perform certian tasks on the website. Click "select to see a description of roles available.
ADD ANOTHER: Allows you to keep adding multiple members

SAVE & FINISH Saves the members to the database and sends out invites via emailtxt to join the website

Click here to view Membership Management quick reference help guide

First Name: = Last Name: * Email: Mobile: Organisation

Invite to
Jjoin TXT




